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JOIN OUR TEAM AT FAMILY HOMES FUNDS LIMITED

Family Homes Funds Limited (FHFL) supports families on low-income attain their home ownership dreams. FHFL is solving Nigeria housing deficit by making it easier for people to finance affordable housing projects that align with the New Urban Agenda and the Global Goals. 
These goals include creating sustainable cities and communities, reducing poverty, promoting good health and well-being, providing clean water and sanitation, promoting decent work, supporting economic growth, and reducing inequalities. 
Our strategy is a joint-up approach with key stakeholders including state governments, project developers, development finance institutions.
To deliver on its goals FHFL is recruiting competent and experienced individual to join our team. 

	Finance Associate
 
Responsible for assisting in preparing financial reports and maintaining records of assets, liabilities, revenue and expenditure, payments and other financial activities. S/He leads the processing of daily payments, is involved in monthly accounts closure of the operation, and ensures that disbursements are in accordance with the budget and FHFL’s Financial Regulations.

Key Responsibilities:

Finance and Accounting

· Responsible for managing the expenses accounting ledgers for carry plans across all investment businesses. This includes preparing and administering general financial statements and managing carried interest awards / allocations.
· Processing of daily payments (preparations of payment vouchers, remittance mandates, payment schedules etc.)
· Assist in the Periodic review of policies and procedures in relations to the FHFL’s Mandate
· Liaise with the portfolio and investment management units to ensure optimal budget performance.
· Assist in the day-to-day operations including books and record, cash management/ treasury, and internal/ external financial & compliance reporting.
· Assist with monthly Accounts Preparation
· Periodic Trial balance reconciliation
· Preparation of schedules for the Audit process
· Timely payments and filing of all statutory returns.
· Assist with Tax planning and computation.
· Assist in maintenance of the Fixed Asset and Prepayments register.
· Responsible for project accounting & Budget tracking
· Assist in the preparation of the planning, execution, and budget reports.
· Petty cash administration

	Reporting

· Ensures statutory compliance tax return filings
· Periodic expenses reporting
· Prepare Management Account Reporting and supplementary information
· Assist in preparation of draft Financial Statements 
· Budget Reporting 
· Support periodic reporting to stakeholders
· Petty cash statements

Requirements
· Financial Monitoring & Analysis 
· Microsoft Excel & Office
· Financial Statements preparation
· Statutory and external financial reporting 
· Expense Management 
· Accounting and information analysis
· Communication and Interpersonal Skills
· Cash flow Management
· Technical Proficiency in Accounting Software
Competencies:

· Bachelor’s degree in accounting/finance or a similar qualification from a top-tier institution.
· Candidate should be a full member of ACCA or ICAN
· Minimum 3 Years relevant work experience in a Finance and Accounts Function
· Work experience in a reputable audit firm is a bonus.
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